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ifjf'k"V&3 

ikB~;Øe 

izkjfEHkd ijh{kk   
 

fo’k;%% lkekU; v/;;u ,oa lkekU; cqf) ijh{k.k  
¼oLrqfu’B izdkj½ 

le;&2 ?kaVs                              vf/kdre vad&150 

[k.M&1 % lkekU; v/;;u 

vf/kdre vad&100               dqy iz”u&100  

1 lkekU; foKku ,oa daI;wVj ls lacaf/kr vk/kkjHkwr tkudkjh % lkekU; foKku ,oa 

daI;wVj lapkyu dh vk/kkjHkwr tkudkjh lEcU/kh iz”u foKku ,oa daI;wVj dh lkekU; 

le> ,oa nSfud thou esa buds vuqiz;ksx] izs{k.k ,oa vuqHko ij vk/kkfjr gksaxs] tks fd 

,sls f'kf{kr O;fDr ls visf{kr gaS ftldk foKku ;k daI;wVj dh fdlh Hkh “kk[kk esa 

fo”ks’k v/;;u u gksA  

2 Hkkjr dk bfrgkl rFkk Hkkjrh; jk’Vªh; vkUnksyu % Hkkjr dk bfrgkl rFkk Hkkjrh; 

jk’Vªh; vkUnksyu ds vUrxZr iz”u( izkphu] e/;dkyhu ,oa vk/kqfud Hkkjrh; bfrgkl 

ds jktuSfrd] lkekftd] vkfFkZd ,oa lkaLd`frd igyqvksa dh O;kid tkudkjh rFkk 

Hkkjr ds Lora=rk vkUnksyu] jk’Vªokn ds fodkl ,oa Lora=rk izkfIr ij vk/kkfjr gksaxsA 

3 Hkkjrh; jkT; O;oLFkk ,oa vFkZO;oLFkk % Hkkjrh; jkT; O;oLFkk ,oa vFkZO;oLFkk ds 

vUrxZr iz”u; Hkkjrh; jkT;O;oLFkk] lafo/kku] iapk;rh jkt vkSj lkeqnkf;d fodkl 

rFkk Hkkjrh; vFkZO;oLFkk ,oa fu;kstu dh O;kid fo”ks’krkvksa dh le> ij vk/kkfjr 

gksaxsA 

4 Hkkjr dk Hkwxksy ,oa tukafddh %  blds vUrxZr iz”u Hkkjr ds HkkSxksfyd ikjfLFkfrdh; 

vkSj lkekftd&vkfFkZd tukafddh; i{kksa dh O;kid le> ij vk/kkfjr gksaxsA 

5 le&lkef;d ?kVuk,a % blds vUrxZr iz'u lelkef;d mRrjk[k.M jkT;h; rFkk 

jk’Vªh; ,oa vUrjkZ’Vªh; egRo dh ?kVukvksa [ksydwn lfgr dh le> ij vk/kkfjr gksaxsA 

6 mRrjk[k.M dk bfrgkl % mRrjk[k.M dh ,sfrgkfld ì’BHkwfe% izkphudky ¼vkjEHk ls 

1200 bZ0 rd½% e/;dky ¼1200 ls 1815 bZ0 rd½% izHkko”kkyh jktoa”k ,oa mudh  

miyfC/k;k¡] xksj[kk vkØe.k ,oa “kklu] fczfV”k “kklu] fVgjh fj;klr ,oa mldh 

“kklu O;oLFkk] Lora=rk vkUnksyu esa mRrjk[k.M dh Hkwfedk vkSj blls lEcfU/kr 
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izeq[k foHkwfr;k¡] izeq[k ,sfrgkfld LFky ,oa Lekjd] mRrjk[k.M jkT; fuekZ.k vkUnksyu] 

mRrjk[k.M ds yksxksa dk jk’Vªh; ,oa vUrjkZ’Vªh; {ks=ksa esa; fo”ks’k :i ls l”kL= cyksa esa 

;ksxnku; fofHkUu lekt lq/kkj vkUnksyu rFkk vuqlwfpr tkfr] vuqlwfpr tutkfr] 

cPpksa] nfyrksa ,oa efgykvksa gsrq mRrjk[k.M “kklu ds fofHkUu dY;k.kdkjh dk;ZdzeA  

7 mRrjk[k.M dh laLdf̀r % tkfr;ka ,oa tutkfr;ka] /keZ ,oa yksd fo”okl] lkfgR;] yksd 

lkfgR;] ijEijk,a ,oa jhfr&fjokt] os”k&Hkw’kk ,oa vkHkw’k.k] esys ,oa R;kSgkj] [kku&iku] 

dYkk f”kYi ; u`R;] xk;u ,oa okn~; ;a=] izeq[k i;ZVu&LFky] egRoiw.kZ [ksydwn] 

izfr;ksfxrk,a ,oa iqjLdkj] mRrjk[k.M ds izfl) ys[kd ,oa dfo rFkk mudk 

fgUnh&lkfgR; ,oa yksd&lkfgR; esa ;ksxnku] mRrjk[k.M “kklu }kjk laLd`fr ds 

fodkl gsrq mBk, x, dneA  

8 mRrjk[k.M dk Hkwxksy ,oa tuakfddh%  HkkSxksfyd fLFkfrA mRrjk[k.M fgeky; dh 

izeq[k fo”ks’krk,aA mRRkjk[k.M esa ufn;ka] ioZr] tyok;q] ou lalk/ku ,oa ckxokuhA 

izeq[k Qlysa ,oa Qly pdzA flapkbZ ds lk/kuA d`f’k tksrsaA izkd`frd ,ao ekuo tfur 

vkink;sa ,oa vkink izcU/kuA ty ladV vkSj tykxe izcU/kuA nwjLFk {ks=ksa dh 

leL;k,saA i;kZoj.k ,oa i;kZoj.kh; vkUnksyuA tSo fofo/krk ,oa bldk laj{k.kA 

mRrjk[k.M dh tula[;k% oxhZdj.k] /kUkRo] fyaxkuqikr] lk{kjrk ,oa tula[;k 

iyk;uA  

9 mRrjk[k.M dk vkfFkZd] jktuhfrd o iz”kklfud ifjos”kA 

jktuhfrd ,oa iz”kklfud ifjos”k%& mRrjk[k.M esa xfBr ljdkjsa ,oa mudh uhfr;k¡] 

jkT; dh fofHkUu izdkj dh lsok,a] izns”k dh jktuSfrd ,oa iz”kklfud O;oLFkk] 

iapk;rh&jkt] lkeqnkf;d fodkl rFkk lgdkfjrkA  

iz”kklfud O;oLFkk dh ,sfrgkfld ì’BHkwfe & xksj[kk ,oa fczfV”k “kklu dky eaas Hkwfe 

lEcU/kh O;oLFkk,¡& ftyk Hkwfe izcU/ku ¼Fkksdnkjh] ou iapk;rsa] flfoy ,oa lks;e ou 

ds”kj fgUn ¼csuki Hkwfe½ utwy] u;kckn cUnkscLr½A vk/kqfud dky& mRrj izns”k ,oa 

dqekÅ¡&mRrjk[k.M tehankjh fouk”k ,oa Hkwfe O;oLFkk vf/kfu;e ykxw gksus ds ckn 

HkwfEk&lq/kkj] ySaM VSU;ksj esa ifjoZru] yxku olwyh O;oLFkkA jkTkLo iqfyl&O;oLFkkA  

vkfFkZd ifjos”k%& lhekUr tuinksa dk izkphu dky esa frCcr ls O;kikj ,oa O;kikj dh  

orZeku fLFkfr] LFkkuh; d`f’k] i”kqikyu] d`f’k tksrksa dh vykHkdj fLFkfr o pdcanh dh 

vko”;drk] csxkj rFkk MMokj izFkkA    

10 vkfFkZd o izkd`frd lalk/ku%& ekuo lalk/ku] izns”k dh f”k{kk O;oLFkk ,oe~ izeq[k 

f”k{k.k laLFkku; ou] ty] tMh&cwVh] d`f’k] i”kq/ku] ty&fo|qr] [kfut] i;ZVu] m|ksx 

¼y?kq o xzkeh.k½ lalk/kuksa ds mi;ksx dh fLFkfrA  
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mRrjk[k.M esa xjhch o csjkstxkjh] mUewyu o vkfFkZd fodkl dh fn”kk esa 

pykbZ tk jgh fofHkUu ;kstuk,¡@vkfFkZd fdz;k;sa ,oa budk jkT; th0 Mh0 ih0 esa 

;ksxnku] mRrjk[k.M esa fodkl dh izkFkfedrk;sa o fu;kstu dh uohu j.kuhfr rFkk 

leL;k,¡A mRrjk[k.M esa foi.ku dh lqfo/kk,a rFkk d`f’k efUM;ka] mRrjk[k.M ds ctV 

dh izeq[k fo”ks’krk,¡A 

 

 [k.M&2 % lkekU; cqf) ijh{k.k 

vf/kdre vad&50              dqy iz”u&50 

1 lkekU; cqf)erk % blds vUrxZr iz”u lkekU; cqf)erk ls lacaf/kr tSls “kkfCnd vkSj 

xSj&”kkfCnd nksuksa izdkj ds iz”u gksaxs vkSj blesa lkn`”;ksa] lekurkvksa rFkk varjksa] 

LFkkfud dYiuk] leL;k] lek/kku] fo”ys’k.k] fu.kZ; ysuk] n”̀; Le`fr] foHksn] voyksdu] 

laca/k vo/kkj.kk] vadxf.krh; rdZ] “kkfCnd ,oa fp=kRed oxhZdj.k] vadxf.krh; la[;k 

J`a[kyk vkfn lfEefyr gksaxsA blesa vH;FkhZ dh ;ksX;rk dk lkekU; fopkj vkSj ladsr 

vkSj muds laca/k] vadxf.krh; x.kuk rFkk vU; fo”ys’k.kkRed dk;Z vkfn ds iz”u Hkh 

“kkfey gksaxsA 
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eq[; ijh{kk  
 

izFke iz”u i=%% lkekU; v/;;u ¼oLrqfu’B izdkj½ 
 

le;kof/k % 03 ?k.Vs                                     
iz”uksas dh la[;k % 200                             dqy vad % 200 

                          
1- lkekU; foKku ,oa izkS|kSfxdh %% lkekU; foKku ,oa izkS|ksfxdh] [kkst] vfo’dkj] lwpuk 

izkS|ksfxdh] tSo izkS|ksfxdh] lkSj izkS|ksfxdh ,oa varfj{k izkS|ksfxdh] d`f=e cqf)eÙkk] LokLF; 

vkSj vkS"kf/k ds fy, ubZ izkS|ksfxdh dk vuqiz;ksx] i;kZoj.kh; tkx:drk] izkd̀frd tSo 

lalk/ku] bySDVªfud ehfM;k ds {ks= esa fodkl] lkbcj vijk/k vkfn ds lEcU/k esa iz”u 

nSfud vuqHko rFkk izs{k.k ls lacaf/kr fo’k;ksa lfgr foKku ds lkekU; ifjcks/k ,oa tkudkjh 

ij gksaxs ftldh fdlh Hkh lqf”kf{kr O;fDr ls vis{kk dh tkrh gS ftlus oSKkfud fo’k;ksa dk 

fo”ks’k v/;;u ugha fd;k gSA  

2- fodkl dh n`f’V ls dEI;wVj dk izkjfEHkd Kku ,oa mlds vuqiz;ksx %% vH;FkhZx.k ls fodkl 

dh n`f’V ls dEI;wVj dk izkjfEHkd Kku ,oa mlds vuqiz;ksx] bUVjusV] lapkj ij vk/kkfjr 

Kku visf{kr gksxkA 

3- Hkkjr ,oa mÙkjk[k.M dk bfrgkl ,oa laLd`fr %% Hkkjr ,oa mRrjk[k.M ds bfrgkl ds varxZr 

vkfFkZd] lkekftd] lkaLd`frd ,oa jktuSfrd igyqvksa dk O;kid varlZe> ds ijh{k.k ij 

cy fn;k tk;sxkA  

4- Hkkjrh; jk’Vªh; vkanksyu] Lora=rk izkfIr ds ckn fo”o ds vU; ns”kksa ¼fo”ks’kdj iM+kslh ns”k½ 

ls lEcU/k ds lUnHkZ esa %% Hkkjrh; jk’Vªh; vkUnksyu ij vH;fFkZ;ksa ls LorU=rk vkUnksyu dh 

izd`fr rFkk fo”ks’krk] jk’Vªokn dk vH;qn; ,oa fodkl rFkk LorU=rk izkfIr ds i”pkr~ fo”o 

ds vU; ns”kksa ¼fo”ks’kdj iM+kslh ns”k½ ls lEcU/kksa ds ckjs esa lkekU; Kku visf{kr gSA 

5- Hkkjr ,oa mÙkjk[k.M dk Hkwxksy ,oa tula[;k %% Hkkjr rFkk mRrjk[k.M dk Hkwxksy ds 

vUrxZr HkkSfrd] jktuSfrd] lkekftd ,oa vkfFkZd Hkwxksy ,oa tula[;k] egRoiw.kZ jk’Vªh; 

@vUrjkZ’Vªh; laxBu ,oa le>kSrs ls lEcfU/kr iz”Uk gksaxsA 

6- vkink izcU/ku ,oa U;wuhdj.k ¼ikfjfLFkfrdh rU=] i;kZoj.k] izkd`frd vkink;sa½ %% izkd`frd 

,oa ekuo tfur vkink;sa rFkk vkink izcU/ku ,oa U;wuhdj.k] i;kZoj.kh; leL;k;as ,oa 

lek/kku] Xykscy okfeZax] vkstksu&{kj.k] TkSo fofo/krk,a ,oa budk laj{k.k vk/kkfjr Kku 

visf{kr gSA 
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7- Hkkjrh; jktO;oLFkk ,oa vFkZO;oLFkk %% Hkkjrh; jktO;oLFkk ,oa vFkZO;oLFkk ds vUrxZr iz”u( 

lafo/kku] iapk;rh jkt vkSj lkeqnkf;d fodkl rFkk Hkkjrh; vFkZO;oLFkk ,oa fu;kstu dh 

O;kid fo”ks’krkvksa dh le> ij vk/kkfjr iz”u gksaxsA 

8- mÙkjk[k.M dh jktO;oLFkk] iapk;rh jkt vf/kfu;e] %% jkT;iky] fo/kkf;dk] eq[;ea=h] 
eaf=ifj’kn] yksd lsok,a] yksd lsok vk;ksx] mPp U;k;ky; ,oa mldk vf/kdkj {ks=] 
vYila[;d] vuqlwfpr tkfr ,oa vuqlwfpr tutkfr;kas ls lEcfU/kr izkfo/kku] jkt Hkk’kk] 
fo”ks’k jkT; ds p;u ds ekin.M+] jktuSfrd ny ,oa fuokZpu] LFkkuh; “kklu ,oa iapk;rh 
jkt] lkeqnkf;d fodkl] yksduhfr] vf/kdkj lEcU/kh eqn~ns ¼f”k{kk] jkstxkj] fodkl vkfn½] 
lq”kklu ¼Hkz’Vkpkj fuokj.k] yksdk;qDr] flVhtu pkVZj] bZ&xousaZl] lwpuk dk vf/kdkj] 
lek/kku ;kstuk] lsok dk vf/kdkj vkfn½ vkSj lEcfU/kr vU; igywA 

9- mRrjk[k.M dh vFkZO;oLFkk %% LFkkuh; d̀f’k] i”kqikyu] d`f’k tksrksa dh fLFkfr o pdcUnh dh 
vko”;drk,a] ou lalk/ku ,oa ckxokuh izeq[k Qlysa ,oa Qly pØ vkSj flapkbZ ds lk/kuA 

10- jk’Vªh; ,oa varjkZ’Vªh; egRo dh lelkef;d ?kVuk,a %% jk’Vªh; rFkk vUrjkZ’Vªh; egRo dh 

le&lkef;d ?kVukvksa ,oa [ksydwn ij vH;fFkZ;ksa lss tkudkjh visf{kr gksxhA 
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f}rh; iz”u&i= %% fgUnh lajpuk  
 

 le;kof/k % 03 ?k.Vs                                    vf/kdre vad % 100                                 
            

fgUnh lajpuk % ¼Hindi Composition½ bl iz”u&i= esa dqy 5 iz”u vkSj mudk vad 
forj.k bl izdkj gksxk %& 

¼1½ fdlh fn;s x;s x|ka”k dk ¼d½ mfpr “kh’kZd ¼[k½ lkjka”k ¼ewy x|ka”k dk ,d frgkbZ½ 

rFkk x|ka”k ds js[kkafdr va”kksa dh O;k[;kA                       4$10$6 vad 

¼2½ fdlh fn;s gq, ljdkjh i= dk lkfj.kh:i ¼Tabular Form½ esa lkj ys[kuA    15 vad 

¼3½ i=kpkj %&                    15$15$15 vad 

 ¼d½ “kkldh;@v)Z”kkldh; i= 

 ¼[k½ dk;kZy; vkns”k@dk;kZy; Kki 

 ¼x½ foKfIr] ifji= ,oa fVIi.kh 

¼4½ ikfjHkkf’kd “kCnkoyh :ikUrj.k % 12 “kCn fn;s tkus gS] ftlesa ls dksbZ 10 djus gSaA  

10 “kCn vaxzsth ls fgUnh                     10 vad 

¼5½ :ikUrj.k % 12 fn;s x;s “kCnksa esa ls dksbZ 10 djus gSaA 

10 “kCn fgUnh ls vaxzsth                     10 vad 
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rr̀h; iz”u&i=%% fucU/k  
 

le;kof/k % 03 ?k.Vs                              vf/kdre vad % 100                      

         

 bl iz”ui= ds vUrxZr d] [k vkSj x rhu [k.M gksaxsA izR;sd [k.M ls ,d&,d 

“kh’kZd dk p;u djrs gq;s ¼nh x;h “kCn lhek esa½ dqy rhu fucU/k fgUnh vFkok vaxzsth Hkk’kk 

esa fy[kus gksaxs %&  

[k.M ¼d½ 1- lkfgR; vkSj laLd`fr 2- lkekftd {ks= 3- jktuhfrd {ks=   

              ¼”kCn lhek 600] vad 35½ 

[k.M ¼[k½ 1- foKku] i;kZoj.k ,oa izkS|ksfxdh 2- vkfFkZd {ks=  3- d`f’k ,oa O;kikj  

                               ¼”kCn lhek 600] vad 35½ 

[k.M ¼x½ 1- jk’Vªh; ,oa vUrjkZ’Vªh; ?kVuk Øe 2- izkd`frd vkink;sa % Hkw&L[kyu] pØokr               

HkwdEi] ck<+] lw[kk vkfn 3- jk’Vªh; fodkl ;kstuk;sa      

                                             ¼”kCn lhek 600] vad 30½ 
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Basic Knowledge of computer Operation Practical 
Examination Ability Test  (Qualifying Nature) 

Time Allowed: One hours                                                            M.M.: 100                                                                              

Microsoft Windows Operating system and Microsoft Office (Maximum Marks – 100; 
Minimum Qualifying Marks to be obtained – 40; Time allowed: One Hour) 

 

The paper shall be set from the given syllabus broadly taking one question from each 
i.e. - (1) Windows and internet (2) M.S. - word (3) M.S. - Access (4) M.S. - Excel and (5) 
M.S. - Power Point.  

 

Note -1- Each question shall have one action to be performed on the system each having 
20 marks.  

 

Note -2 - Printout of the output shall be taken and given for evaluation. 
 

Note- 3 - mDRk ijh{kk vgZdkjh izd``fr ¼Qualifying Nature½ dh gksxh] ftlesa U;wure 40 
izfr”kr vad izkIr djuk vfuok;Z gksxkA mDRk ijh{kk esa izkIr vadksa dks vfUre p;u ifj.kke 
esa lfEEkfyr ugha fd;k tk;sxkA  

 
Vad.k ijh{kk 

 

le;kof/k%% 10 feuV 
 

1- vfuok;Z %& fgUnh Vad.k ¼vfuok;Z½ ds ijh{k.k gsrq 10 feuV dh vof/k esa djus gsrq 
,d iz”u&i= fn;k tk;sxkA fgUnh Vad.k esa dEI;wVj ij 4000 dh&fMizs”ku izfr ?k.Vk 
dh xfr gksuk vko”;d gSA 

2- oSdfYid %& vaxzsth Vad.k ¼oSdfYid½ ds ijh{k.k gsrq 10 feuV dh vof/k esa djus gsrq 
,d iz”u&i= fn;k tk;sxkA leh{kk vf/kdkjh in gsrq dEI;wVj ij U;wure 8000 
dh&fMizs”ku izfr ?k.Vk rFkk lgk;d leh{kk vf/kdkjh in gsrq dEI;wVj ij U;wure 
9000 dh&fMizs”ku izfr ?k.Vk dh xfr gksuk vfuok;Z gSA 
 

     uksV& dEI;wVj ij vaxzsth Vad.k dj ldus okys vH;fFkZ;ksa dks vf/keku fn;k tk;sxkA 
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